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The Salem County Health Department made every effort to ensure that the

information in this brochure was accurate; however, this brochure is only
intended to be used as a guide to building a home in Salem County.

Individual Municipality Listing:

(Phone numbers are for the municipal clerks)

Alloway Township: 856-935-4080 Prepared by the Salem County
Carney’s Point Township: 856-299-0070 Department of Health
Environmental Division
Borough of EImer: 856-358-4010
Elsinboro Township: 856-935-2200
Lower Alloways Creek Township: 856-935-1549
Mannington Township: 856-935-2359
Oldmans Township: 856-299-0780
Borough of Penns Grove: 856-299-0098
Pennsville Township: 856-678-3089
Pilesgrove Township: 856-769-3222
Pittsgrove Township: 856-358-2300 Information about the New Jersey Department of
Environmental Protection and CAFRA.
Quinton Township: 856-935-2325
City of Salem: 856-935-0372
856-358-8500

Upper Pittsgrove Township:

Borough of Woodstown: 856-769-2200

Salem County Department of Health and Human Services
Environmental Division
110 Fifth Street, Suite 400
Salem, NJ 08079
Phone: 856-935-7510 ext. 8448
E-mail: carolyn.shoemaker@salemcountynj.gov
http://www.salemcountynj.gov/health/environmental/




Building a House in Salem County

Step 1: Obtain a Zoning Permit

No matter where you plan to build your house in Salem County, you
first need to apply for a zoning permit from the municipality. (Note:
The telephone numbers of all the municipal clerk offices are located
on the back of this brochure). To apply for a permit, you must have a
deed to the land and survey of the land where you would like to
build the house. You can obtain a survey of your land through a li-
censed land surveyor. The Zoning or Planning Officer will determine
the proper zone classification for your property and will let you know
the size and what road frontage is necessary for your zone. Every
municipality has it’s own unique zoning requirements, so contact
your municipality as the zoning office determines your frontage, set-

backs, lot size, etc.

Step 6: Obtain Certificate of Occupancy

Your municipality must inspect your property at certain stages of
construction. To set up these inspections all you need to do is
call your municipal office to schedule a time. Check with your mu-
nicipality to learn about the inspection process and who will be

inspecting your property.

Other Considerations
Always remember to check in regularly with your municipality to

ensure that the proper inspections have been met and the paper-
work is being handled correctly. Remember that building a house
is a long process, and things like septic permits and construction
permits could take weeks to process. Also, check with your mu-
nicipality about requirements for address markers before, during
and after construction. For example, in certain townships there
are very specific requirements for address posts in accordance
with 911 rules. Avoid hefty fines throughout the process by ask-

ing questions and seeking answers.
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Once your permits are obtained and construction on your house
has begun you will not need to contact the soil conservation dis-
trict until you are ready to obtain a certificate of occupancy. Once
you have completed your construction, a second inspection is nec-
essary to ensure that final stabilization of your topsoil is complete.
Contact the soil conservation office at least a week in advance to

schedule an inspection.

Step 5: Submit Permits to the Applicable Construction Office

Once the zoning permit is approved by the municipality, two cop-
ies of the permit are issued to you, one for your personal records
and one for a construction office which will approve the construc-
tion of the house. Certain municipalities in Salem County issue
construction permits through an in-house construction office.
Other municipalities, do not have their own construction office
and therefore home builders must send their zoning permits to
the New Jersey state construction office. To apply for a construc-
tion permit, you must first have a driveway permit (issued by the
municipality or county) and approval for your septic system and
well (from the Salem County Department of Health) as well as soil
conservation approval (from the Cumberland/Salem Soil Conser-
vation District). All of these approvals, plus house plans for your
construction must be submitted to the construction office for
your municipality. Check with your municipality about where to

apply for a construction permit.

In certain municipalities, there are very specific requirements
regarding the percentage of land that can be covered by
buildings and impervious material—check with your municipality

about these requirements.

Step 2: Obtain Septic and Well Permits

Once you have obtained a zoning permit from your municipality,
the next step is to apply for a septic permit and a well permit from
the Salem County Department of Health. This step is not neces-
sary if your property is located in a municipality that has public wa-
ter and sewer; check with your municipality for more information

about connecting to the municipal system.

Septic: The first step is to hire an engineer to evaluate the site
and design a septic plan, including an evaluation of the soils and
determining the water table. The engineer, after designing the
plan, must submit four copies of the plan along with a septic appli-
cation (completed by you, and available through the engineer or
from the Health Department) as well as a copy of the land survey
for review by the health department. Once the Health Department
has reviewed and approved the septic design, construction of the
septic can begin. Homeowners typically choose a septic installer
that has years of experience installing septic systems, however
that is not a requirement in the State of New Jersey. The Health
Department typically sends someone out to the site to inspect the
excavation initially, and then to inspect the site after the septic is

complete. (continued on the next page).
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After the septic is complete, an engineer must certify that the correct fill
material is used and that the level of compaction is proper. Once that is
complete, a certificate of compliance can be issued by the health depart-
ment. All septic work performed on a system must be permitted by the

Department of Health.

Well: The first step is to hire a well driller who will apply to the state for a
permit to drill. A county permit will be issued after the state permit has
been cleared. Once the well is drilled, the water must be tested and the
results submitted to the County Health Department. In some municipali-
ties a water certification application must be submitted to the health de-

partment; as usual check with your municipality for more information.

Step 3: Wetlands and CAFRA

During your initial meeting with your municipality, the zoning/planning offi-
cer will decide whether or not your land may have any area certifiable as
wetlands, based on maps which have been created by the Department of
Environmental Protection. If you suspect that your property may be adja-
cent to or contain wetlands you must contact the DEP to receive a letter of
interpretation information packet, or LOI (this phone number is (609) 292-
0060). An LOI verifies the presence, absence, or boundaries of wetlands
and transition areas on site. You can learn more about the LOI process
and wetlands in general on the internet at http://www.

state.nj.us/dep/landuse

/fww/fww main.html. If it is determined

that your property contains wetlands, you
will need to consult a professional engj-
neer or environmental consultant to help
prepare and submit your application to
the Land Use Regulation Program.

Figure 1: Salem County CAFRA Boundary

If your property lies within the dotted area of figure 1, your property may
be subject to further investigation and certification according to CAFRA,
the Coastal Area Facility Review Act. The law divides the CAFRA area into
zones, and regulates different types of development in each zone. Gener-
ally, the closer you are to the water, the more likely it is that your develop-
ment will be regulated. You can contact your municipal officials to deter-
mine if any areas in your municipality are included in the CAFRA regulation
area, and if your property is included in the area. If it is determined that
your property is regulated, you must apply for a coastal permit through the
Land Use Regulation Program (609) 984—0162) and you should consult a
professional engineer or environmental consultant to help prepare and
submit your application.

Step 4: Soil Conservation

Any disturbance to the soil on your property must be calculated by an in-
spector from the Cumberland-Salem Soil Conservation District. First you
must present a copy of your septic design or site plan for your lot to the soil
conservation district (which is located in Cumberland County 1516 Route
77, P.O. Box 68, Deerfield, NJ 08313. Tel (856) 451-2422). Once you sub-
mit your septic design or site plan to the district, an inspector will be dis-
patched to officially determine the area of disturbance, or the total land
area affected by the house, driveway, septic system, lawn and other out-
buildings. If the total area affected is more than 5,000 s.f., a soil erosion
plan may be required, contact the office for more details. If the disturbance
is one acre or greater, a soil erosion plan must be submitted along with a
RFA permit from the NJ DEP. Applications for both permits can be obtained

at the soil conservation office or online at www.cumberlandsalemsoil.com at

the homepage, click on forms). (continued on the next page)




